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FRIDAY, APRIL 28th, 2023
U Center (ARC Pavilion)
2:00-5:00 p.m.

SATURDAY, APRIL 29th, 2023
Wellman Hall
1:00 — 4:30 p.m.

Poster Session (Conference also includes an Art and
Design Exhibit and Oral Sessions):
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Fund Requests for 2024:

Student Affairs: $12,425.60
Supplies, Facilities and services, printing costs

Other campus partners: $4237.40
Undergraduate Education:  $12,263.80 remaining

Projected total event budget: 28,926.80

UE has also agreed to recent increase in poster printing costs adding another
projected $3424.20 increase to the projected total event budget
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Tem BTOTAL
FACILITY: Room Rental, Room Set-Up, Equipment Rental, Audio/Video
1. Room Rental ARC main floor $
2. Facility Staffing/Custodial freight $
3. Poster Board Rental for poster presentations (all 20 from Special Services $35/day plus $2700 rental ~ $
4. Room Rental Wellman 5
5. Room Rental of Student Commuity Center Multipurpose Room s
6. s $ 7430.00
FOOD: Refreshments, Breakfast, Lunch, Dinner (include estimated cost per person)
1. Conference refreshments for approx 4000, day 1 and day 2 [chips, salsa, cookies,
tea/lemonade/water) based on 2019 actual
2. Volunteer lunch day 1 (cost of URC 2019 + 15% to account for expected increase of participants)
3. Conference refreshments for approx 500, day 2 (chips, salsa, cookies, water) based on 2019 actual ~ $
4. Volunteer lunch day 2 (cost of URC 2019 + 15% to account for expected increase of participants) $ $200.00
5. $
6. $ $ 5,853.00
PERFORMERS, GUEST SPEAKERS, HONORARIA
1. Zero planned currently $
$
3. $
4 $
5. $
& s $0.00
PUBLICITY/MARKETING: Flyers, Posters, Advertising, Mailing, Printing
1. Photo Back Drops & Props for publicity and celebrating accomplishments on the day of event H
$900.00)
2. Certificate Printing (cost of URC 2019 + 15% to account for expected increase of participants) $
$250.00)
3. Abstract Book Printing (reduced number of printed copies from 2019} 5 $500.00)
4. Event Posters/Flyers/Postcards s $500.00
5. Badge Printing, labels, envelopes, etc $ $300.00)
6. s $ 2,450.00
SUPPLIES: Decorations, Online Tools, Software, Licenses
1. Ribbons and Nametags (cost of URC 2019 + 15% to account for expected increase of participants) s
$150.00)
2. Name badges (cost of URC 2019 + 15% to account for expected increase of participants) $
$225.00]
3. Plotter Paper (for printing research posters and large signage) (cost of URC 2019 + 15% to account for $
expected increase $100.00
4. Plotter Ink and color printer ink {reduced due to outsourcing of poster printing s $255.00)
5. POSTER PRINTING OUTSOURCING: (based on prev. Reprographics quote of $36.07 per posterand 340 $
poster) $12,263.80)
6. Display items (lowered cost due to existing inventory s 200.00] $ 13,193.80
TRAVEL: Transportation, Parking, Lodging
oA s
2 s
s s
a s
s s
B $ $0.00
rotal Amount Requested ¢ 1 o0 o
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